UCF Global Sprintax User Guide

This guide only provides general information on how to navigate through the
Sprintax software.

This guide does not provide ANY tax advice or guidance. UCF Global employees
are not tax professionals and cannot provide tax guidance.

Please note: the screenshots provided in this manual are for example purposes only.
You are responsible for entering your own information and answering the questions
based on your individual situation. You should not copy the examples in this manual.

If you have any tax questions, please consult with Sprintax by using the ‘Ask Stacy’
feature referenced below, or you can email Sprintax at hello@sprintax.com. We
have also provided additional resources below to help you better navigate through
the software.

If you need any additional information, please contact us at UCFTAX@ucf.edu.

We appreciate your understanding.

Sprintax Video Tutorial:
https://www.youtube.com/user/Sprintax/videos

Additional Videos:
https://www.youtube.com/user/Sprintax/videos

Frequently Asked Questions:
https://www.sprintax.com/faqg.html

Ask Stacy:
https://www.sprintax.com/meet-stacy.html?pg=143
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Getting Started

e Logonto myUCF.

e Click on the “Student Self Service” link.

e Click on the “International Students” link.

e Click on the “Sprintax” link (this will take you directly to the Sprintax website).

e If you have used Sprintax previously, please log in.

e If you have not used Sprintax, you will need to first create an account by clicking

‘Create My Account’
o Once you have created your account, you'll see the screen below.
o Select your visa type.

sprintax

Select Visa
———

Indicating your current visa program will help Sprintax choose the best possible product for
you

Please select your VISA:

Please select visa type

Pleass sslect visa type
Al - Diplomat or foreign government official
A2 - Diplomat or foreign government official
BI - Visitor for business

BI - Athlete or entertainer
B2 - Tourist visa
C - Transiting the United States
D - Crewmember
El - Treaty Trader Visa
E2 - Treaty Investor Visa
E3 - Australian professional specialty
F1 - Student
Sprintq)‘( F2 - Spouse and children of student on F1 Contact Us
G - Employees of International Organizations and NATO
Green Card
HIB - Speciaity occupation worker
H2B - Temporary worker: skilled and unskilled
H3 - Nonimmigrant Trainee
H4 - Spouse or child of H-1B, H-2B
| - Media, journalist
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sprintaX

Before You Start

-

Documents Needed:
-> Passport
-> US Entry and Exit Dates for current and all past visits to the US

-» Allincome forms: Final Payslips, W2 Forms, 1042-S and/or 1099

Visa/lmmigration Status Information

« Including Form DS-2018 (for J visa holders) or Form I-20 (for F visa holders)
Social Security Number (SSN) or Individual Taxpayer Identification Number
(Imn).

» If you do not have an ITIN, Sprintax can help you get one!

« If you are using Sprintax for State Tax Returns(s) preparation only, you wil
need a copy of your already prepared Federal Tax Return (for the current
and previous years, if you filed any)

| of your forms!

intil you
Form 1098-T in Sprintax.

Please ot complete the

Please note that you do not ne

Get Started

e Click on ‘Get Started'.

Jane Doe Tax Year 2021

sprintax

Welcome to Sprintax!

Hey there, my name is Stacy. I'm going to .

make your tax affairs real easy.

Sprintax consists of a step-by-step
questionnaire that's designed to gather all
the information that we need to prepare your
tax return.

OK, let's get started. First, please choose the
tax year you need a tax return prepared for.

@® 2021

(O 2020

O 1want to corract my 2020 tax return | already sent to the IRS

QO 2019

O 1 want to correct my 2019 tax return | already sent to the IRS

O 2018

O 1 want to correct my 2018 tax return | already sent to the IRS

() Prior tax years

e Select the year you are completing your tax return for.



e If you need to file or adjust a prior tax year, select the applicable tax year you
will need to file or adjust.

i Y Jane Doe Tax Year 2021 @2
sprintax @ @ >
rogress @ ) &
Residency Status
Residenc
Have you been a US citizen, by birth or naturalization, on the last day of 20212
You are here Yes (O No (&)
Have you ever been a green card holder?
SN Yes O No (@)
Have you ever applied for US citizenship/ lawful residence?
Yes (O No (8)
Visiting the US
Were you in the US during the 2021 tax year?
Yes O) No ()
When was your first visit to the US?
Are you still in the US?
Yes () No (O)
Please provide details below of all your visits to the US starting from .
visa Type [ Status US Entry Date US Leave Date
Please Select from To B
+ Add Visit —
R
(X))
fow do | know my info is correct? @ \-—-/

e Complete the questions as it relates to your situation.

e “When was your first visit to the US?”

o Enter the first time that you ever visited the US on any visa status.

e “Please provide details below of all your visits to the US starting from”

o Your |94 travel history is a good resource to capture your entries and
exists in the US (https://i94.cbp.dhs.gov/I94/#/recent-search).
o You can also use the entry and exit stamps found in your passport.

If you need to add more entries, click on “+ Add Visit”.

o Please note: Typically, if you have been in the US for more than 5 years
under a F-1/J-1 student visa or J-1 scholar for more than 2 years, you may
be considered a Resident Alien for tax purposes. Sprintax will notify you
that you cannot use this software. You can then use any other tax
preparation software of your choice.

@)


https://i94.cbp.dhs.gov/I94/#/recent-search

Sprintqf{ , :lneDoe Tax Year 2021 . Q @9

Visa Details
Residency

Please provide details of your current US visa.
You are here

Visa type Visa issue date
@ res [ F1 - Student I I ] ]
- Vis > . .
Visa expiry date Date you first entered the US
i B I olfo/2012 B ]

Approximate date you permanently
left [ intend to permanently leave the
us. Country of Citizenship

| a

Country of Residence before you
@ enteredthe Us

Please Select v ]

Please Select v I

Have you changed your visa during 20212

Yes O No (8)

%)

©

e Enter your current visa and citizenship information.
o “Approximate date you permanently left / intend to permanently leave the US”
o This is the program end date of your |-20 or DS-2019.
e “Have you changed your visa during the year?”
o This question only applies if you had a change of status/or changed your
visa type. If you received a new visa under the same visa status select
“‘No”.



sprintax

You are here

RESIDENCY

= About You £

Jane Doe Tax Year 2021
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About You

Getting To Know You

Please note that the Sprintax system only accepts English / Latin
alphabet letters.

First name Middle narme

Last Name Occupation

l Doe l l Student l
Date of Birth

l B

Did you have US income (wages, schelarships, or other payments) in 20212
ves (O) No O

Do you have a US tax identification number (ITIN/SSN)?

Yes () Mo (O

Are you a full time student or scholar in a US educational institution?
Veso Mo O

Are you a degree candidate in a US educational institution?

Yes (O No (O

Are you OPT/CPT program participant?

Veso Mo O

At any time during 2021, did you receive, sell, exchange, or otherwise dispose of
any financial interest in any virtual currency?

Yes () Mo (O

Enter your information.
“Did you have US income (wages, scholarships, or other payments)?”

o Answer “Yes” if you had scholarship income or employment wage.
o Answer “No” if you did not have any type of US income.
If you do not have any type of US income, please advance to
section in this guide called “Sprintax User Guide for Individuals

with no US income” as the majority of the next screen shots will not

apply to you.

“Are you a full-time student or scholar in a US educational institution?”

o Answer “Yes”.

“Are you a degree candidate in a US educational institution?”

o Answer “Yes” if you are in a degree seeking program.
o Answer “No” If you are not in a degree seeking program.

“Are you OPT/CPT program participant?”

o If you did not participate in OPT/CPT answer “No”.



e “At any time, did you receive, sell, send, exchange, or otherwise acquire any
financial interest in any virtual currency?”
o Answer according to your situation

sprinta X Jane Doe Tax Year 2021 ® '3:.2:3' o
== (N =
Your address
Getting To Know You
Please note that the Sprintax system only accepts English / Latin
alphabet letters.
You are here US Address Home Address (outside the US)
SN l I l
l Please Select l l China l
Choose the address which will appear on the return(s), and will be used for
correspondence and any refund check:
OUSAddrcss OHDmc Address (outside the US)
Passport Passport issued by
l H China l
Phone number
l United States (+1) H China (+88) l
PR
( v )
N/
—~ A

e Enter your address, passport information, and phone number.
e Make sure to select the address of where you would like to receive

correspondence about your tax return from the IRS as well as your refund check
if applicable.
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Marital Status

Getting To Know You

Please note that the Sprintax system only accepts English / Latin
alphabet letters.

You are here Can you be claimed as a dependent on someone else’s US tax return?
ves O No (8)
@ RESIDENCY
@ e Were you married on the last day of 20217
. ves O No (O

= Marital Status £

~
>/

© O

2

e “Can you be claimed as a dependent on someone else's US tax return?”
o Answer according to your situation
e “Were you married on the last day?”
o Was your marital status married or single?
» |f married, select “Yes”.
= If single, select “No”.
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Income Documents

Let's Talk Money
— =

Income Documents received in 2021

You are here Tell us about what income documents you received in 2021,

» For each unigue form that you received select “+add document” Lo enter the

RESIDENCY
or nformation into the system.

GETTING TO KNOW YOU
© GETTING TO KNOW * If you have received a form with multiple identical copies from one employer, please
treat it as one forrm.

(@) LET'S TALK MONEY
= Income Documents < = You may enter as many of each different form as necessary.

= DO NOT combine information from different forms, enter each form separately.

Income document type

W-2 form(s)

1042 -5

1099 - B (Broker and Barter Exchange) pe please contact
1099 - DIV (Dividends and distributions) which will be

1099 - & (Government Payments) preparation and

1092 - INT (Interest Income)

1099 - MISC (Miscellaneous Income)

1029 - R (Pensions and Annuities)

1098 - NEC (Nanemployee Compensation)

Letter from the Payer (L.Ini'u'n:'rsit‘,.f:I
(&)
© O X
Fa¥
=

e Select the tax document(s) and quantity that apply to you.
e Click on “+ Add Document” to add additional documents if applicable

Please note: You may receive multiple copies of the same document. For example, you
may receive copy A, B, C, D and E of a 1042-S or a W-2. These multiple copies only
count as ONE document quantity.

e Only international students who engaged in employment will receive a W-2.

¢ International students who were employed and received treaty benefits will
receive the 1042-S Form in addition to the W-2 Form or in lieu of the W-2 Form.

¢ International students who received a non-qualified scholarship award and who
are considered non-resident aliens for tax purposes will also receive a 1042-S
Form.

e If you receive a 1098-T Form from UCF, this is not needed for nonresident alien
individuals; please retain this form for your records. Some international students
may not receive a 1098-T Form if not applicable.
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W-2 forms [1]

Let's Talk Money

Instructions:
We recommend thal you use Copy C of your W-2 form to complate your
income and Lax information.
If the information in boxes 16-20 differs on copies B and C of your W-2 form,
please attach copy C to your Federal tax return.
DO NOT combine information from different forms.
If your ariginal W-2 does not have amounts in boxes 16-20 on bwo rows, do not
anter any information on the second row balow.

You are here

Upload a scan or photo of your income document

The uploaded file should contain only one page

Select employer Lype

Flagse Selact ]

S S L e 7N

,mw-z Wage and Tax Statement EDEL Sepaimer of tha Traatiry —nbsenai Heverss Sarvice

If you have a W-2, please follow the directions below or upload a scan or a photo
of your W-2. If you don’t have a W-2, please advance to the next applicable
screen shot.
“Select Employer Type”

o Make your selection according to your employer.

= If you were employed by UCF, select College, University, or other
Education.

Complete all the boxes with the information exactly as it appears on your W-2
from your employer. If your W-2 is blank in certain boxes, leave it blank on the
software fields as well.
Part 15 may be blank on your W-2; however, you will still need to select the state
in which you performed your employment.
“Did you work remotely for that employer during the period you were outside the
US during?”

o Answer according to your situation



¢ “Did you earn income working remotely for this employer by providing the
services in a state different than the state you originally engaged employment

with it?”
o Answer according to your situation

sprintaX
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1042 S [1]

Let's Talk Money
z £y

I there is o differenee between copies B and C of your 1042-5 form, aliach Cepy
B 1o yeur Federal lex reburm.

DO MNOT comib

Upload a scan or photo of your income document

| e uptaariedt e shauldl contain anty one page!

Type of entity

| Flecso Saloct

Copor Ve, b o o By, B o e e e
i Parars e |.no =
= o i T | TS TR

i Garm s e v Im o man e

o VO

o @ [




~ 1042-8

( veanl ol e Tremisvury
al Fmvenus Serace

T

Forelgn Person’s U.5. Source Income Subject to Withholding @@2 1

OMB Mo, 1545-0006

rhaT. AMESNDED AMENDMENT MO,

1 incoms|| 2 Gross incoma) « f 13n Fecgsent's U.S. TIN,  any 13 Ch. 3 siatus code [plaqoe Solse
o] - -

I 1 B55-55-5555 13g Ch. & stalus code |Flease Selsel

Pleorse.: 8 Taxrade [00.00 - | s Tan lense 5. | 13 FRecipsent's GiN 13| Recysent's loregn lax ientfication | 13 LOB code

5 Withhclding alowance

B Pk o

Fuamber, # amy

Ta Fodersl tax withheid

Th Chack il fedaral tax withheid was nol deposted with the S becaise
ERCTO PIORC . s AR (See rElnac o)

O
O

To Check i withholding

ooourmed in subssquent year with respsct to o
partnership inbaneal a5k . i~

13 Recipsnl's Aocour Pumber

13 Becipent’s dale of berth Y YRIMDD

L1 [ |

| [ [ 1 |

B Tax wethheld by olher agenis

B Overwaliheld lin raplid 10 racpees il 10 Sjusirmenl procsd
{ }

[Erp—

Tda Prmary Withhokding Agent's Mame {f appbcabie)

10 Total withholding crecit jcomibane boxes Ta, B, and &)

14b Primary Wiihholding Agent s EIM

:15&“ﬂm-q.'-abmwmm| |

11 Tax paid by sAfholces agent (ameunts nat withhaks (s nsnctions)

152 istermedary of fow-Teough anity's ERL d any

58 Cn. 3 sialss conde | 150 Ch 4 slals oo

T ==
12a Withholding agert's EIN 12k Ca ) sats

3e Ch 4 slabus codel

o0 o JFbetise Selache

12d Withiholdng agent s nama

15 Iriarmasdany or Tiosy-thicugh srity's nares

i5a Intarrnpdieny o fow-Ehiough enmy's Gk
15g Fonsgn tax dentScaton rumber, i any

e Withrolling agert's Global Inlermediary ldentification Mumier (GElN)

15h Addeess jnumber and strest)

13 Couniry code 12g Foreign tax idenbfication rumber, i any

18 City or iown, state or province, country, ZIP or lonsign postal code

[ 2% Acdress prumber and streat)

188 Payai's name

| 180 Payer's TIN

18 City of bown, stale or prinercs, country, JIP or lorsgr posltal code

18 Payer's OGN

|
| 18 Ch §sialus code | 1088 O3 4 syl code

13 Recipient's couiry code

_Lh_EmELLLﬂE"—| e

17a State income tax withheid

17T Paye's state tax no || 17¢ MName of slate
Plegse Select w

V3¢ Address [numiber and sireel)

L14]
13d City or icwm, sinke or ]
5 FL Plegse Sel. ~ )| 32703

From 1042-8 oo

If you have a 1042-S, please follow the directions below or upload a scan or a
photo of your 1042-S. If you don’t have a 1042-S, please advance to the next

o Make your selection according to your 1042-S issuer.
= Ifissued by UCF, select College, University, or other Education.
Complete all the boxes with the information exactly as it appears on your 1042-S.
If your 1042-S is blank in certain boxes, leave it blank on the software fields as

[ )
applicable screen shot.
o “Type of Entity”
[ )
well.
[ ]

Part 17c may be blank on your 1042-S; however, you will still need to select the
state based on your 1042-S Issuers’ address.

Please note: If you have additional tax document(s) (for example 1099), please follow
the Sprintax instructions for reporting this information.
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Other Income

Let's Talk Money
?!-

Income not reported elsewhere

Did you receive any other income from US sources that is not reported on your
You are here

Ww-2

ves () Mo ()

@ RESIDENCY
@ GETTING TO KNOW YOU

(3) LET'S TALK MONEY

= Other Income £

© O (%)

The purpose of this question is to reverify that you have reported all your US
income.

If you have additional sources of US income that have not been reported, please
select “Yes”.
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Additional Tax Info

Let's Talk Money

Other taxes and payments

Did you make any estimated tax payments during 2021 which you paid directly

Youare here to the IRS yourself and not through your employer?

Yes () Mo ()
& RESIDEN
Did you make any estimated tax payments to the state tax office during 2021
© GETTING TO KNCW YOU which you paid yourself and not through your employer?
B Yes () Mo ()
@ L
Did you file any forms requesting an extension to file a tax return with the IRS?
Yes () Mo ()

= additional Taxinfo <
Did you file any forms requesting an extension to file a tax return with the State
Tax office?

Yes () Mo ()

Previous US tax returns

Have you filed a US federal tax return before?

Yes () Mo ()
Have you filed a state tax return before?
Yes () Mo ()

|’/ - \\
© (%)
N/

Section: Other taxes and payments
¢ Answer the questions according to your situation.

o This does not include the taxes that have been withheld on your income
documents. Please hover over “estimated tax payments” for further
clarification.

o Florida does not have state taxes. Other states may have different
regulations.

Section: Previous US Tax Returns
e “Have you filed a US federal tax return before?”
o If you selected “Yes” and are unsure of your prior year return type, please
hover over the blue section “Don’t keep a copy”
e “Have you filed a state tax return before?”
o Florida does not have state taxes. Other states may have different
regulations.
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Tax treaty verification

Let's Talk Money
?_ﬁ’—

Good News! @

IEIEIEIER You are entitled to claim the following exemption(s) on your income tax.

@ RESIDENCY For each tax treaty exemption, please identify if you have claimed this exemption in

@ GETTING TO KNOW YOU previous tax years (prior to 2021), and how many months did you claim it for.
@ LET'S TALK MOMNEY

* Income Documents

Months claimed

N in prior tax
s

years
= Othear Income
« additional Tax Info CHINA Compensation during study or trai... 20(c) ~
= Tax treaty 2>
verification

Would you like to claim the maximum exemption allowed under these income tax @

treaties?

Yes (9) No (O

Is any of the income listed in the table above also taxable in CHINA?
Don't know?

Yes () Mo (@)

of > (%)

¢ |If you are eligible for a tax treaty, you will receive a tax treaty verification screen.
If you are not eligible for a tax treaty, please advance to the next applicable
screen shot.

e “For each tax treaty exemption, please identify if you have claimed this
exemption in previous tax years (prior to the current tax year you are filling for),
and how many months did you claim it for.”
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Academic Expenses

Offset Your Expenses
r————

If you have used part of your taxable scholarship (as reported on your 1042-5
form) to cover expenses incurred in 202, please, provide us with the details. We
will use these to maximize your tax refund. The guestions in this section are not
mandatory so you can leave some or all of thern blank if they're not applicable.

You are here

Please note that you have to keep all receipts for your expenses in case of an audit.
@ RESIDENCY
Student loan interest deduction
@ GETTING TO KNOW YOU
@ LETS TALK MONEY Did you pay interest on a qualified student loan?

@ orrse Yes () Mo ()

» Acodemic Expenses =§

© O %

e Answer according to your situation.
o If you are unsure, hover over “qualified student loan”.
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Other Expenses

Offset Your Expenses
—

Please provide us with details of any expenses you incurred in 2021. We will use
these to maximize your tax refund. Please note that the questions in this section
are not mandatory so you can leave some or all of them blank as appropriate.

Please note that you have to keep all receipts for your expenses in case of an audit;
reimbursements received back from your employer may affect the tax treaty benefits
and the final balance on your tax return.

You are here

@ sy Charitable contributions

@ GETTING TO KNOW YOU . . .
e For any charitable donations made by either cash or check and regardless of

@ LETS TALK MONEY the amount or form of property donated, you must keep records.

@ oirs For cash donations, an appropriate record would be a bank or credit card
statement or a written statement from the charity stating the name of the

charity, amount of the donation and the date on which it was made.

Charitable contributions paid by check or cash

Charitable contributions paid by another means

L

Health Insurance payments

Did you receive 1095-A form?

ves (O No (D)

| received Forms 1095-B or 1095-C: You do not need to provide information or a
copy of 1095-B or 1095-C to us or to the IRS. You do not need these forms in
order to file your tax return, you only have to keep them for your records.

Form 1095-A: If you are expecting to receive a Form 1095-A, you should wait to
file your 2021 income tax return until you receive it. Sprintax can help you with
the preparation of your return offline. To prepare your return offline we will need
you to finalize your account on Sprintax and email us with your 1095-A form.

Section: Charitable contributions
e Answer according to your situation.
o If you made charitable contributions, please make sure you have
supporting documents or receipts in case you are audited by the IRS.

Section: Health Insurance payments
e Please read the descriptions of each 1095 form and answer according to your
situation.
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College Details

About Your College

Please complete the following information exactly as shown on your Form DS-
209 or -20.

University/college . X
) Program director details
details (D501 - B nformation
{ 52014 or see School Information section on e
Slale Slate
Florida Please Select ]
‘You are here
Marme of University Name of advisor
’ University of Central Florida ] ’ ]
Addrass Address
B 3
= College Detalls > City (His)
© s l l
3
Zip code Zip code
3
Phaone Fhoneg

l

Course / program details

Marme of University Course Type
University of Central Florida Please Select
Major

l

©Q

(%)
Fa¥

Enter the required information exactly as it appears on your Form DS-2019 or |-

20.

You can use UCF Global’s phone number (407) 823-2337.
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Living in the US

Stige_ Taxes

Please provide details of each stabe you lived in during 2021. You should also include any
periods spent outside the US (if applicable).

Note that if you are not able Lo list the periods you were oulgide the US during 2021 correctly
you may need Lo review and change the entry and exit dates you have entered on the step
“Residancy status”

You are here See Example Exit date

Finol exit dote must be 123112021 (hot

Entry data 358 mandatory) odation  Type of visit
aifo1f202 until B Pleass Sslect ’ ’ .

°® &

You need to provide details on where you were for the entire year.
Enter where you were physically present starting from January 15t through
December 315t

o Please hover over “Example” for further clarification.
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You are here

@ RESIDENCY

@ CETTING TO KNOW YOU

@ LETS TALK MONEY

@ OFFSET YOUR EXPENSES

@ ABOUT YOUR COLLEGE

Jane Doe Tax Year 2021

State return

State Taxes

Good news - you don't need to file a State tax return!

Thank you for using our state tax system.

© O

%)

If you need to report state taxes, you may receive a different screen. Please

contact Sprintax if you need assistance with completing state taxes.

Please note: Florida does not have state taxes.
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VITA Volunteer

Do you have a VITA volunteer helping you Lo prepare your Lax return?

ves() No(D

Let's review the numbers

Federal income and tax summary:
This is a summary of all the income, tax, deductions and expenses thal you have
entered and the balance at the end of your federal tax return.

You are here

Gross Income

Income you get taxed on $0.00

(more)

FDAF income Schedule NEC

Income not effectively connected: $0.00
Capital gains income/loss $0.00

Income exempt by a tax treaty $5.00

Deductions & Expenses $0.00

Adjustments

(more)

Itemized Deductions $0.00
Taxable income $0.00
Taxes

Tax liability & Credits $0.00

(more)

Total tax paid $0.00

(more) e
N
v
Federal Tax Refund / Tax Owed Fa

Your balance is =$0.00

‘Do you have a VITA volunteer helping you to prepare your tax return?”

O
O

Answer “No” this question.
Please note: UCF Global employees are not VITA volunteers.

Let's review the numbers

O
O

This is your federal income and tax summary.

Please note: The screen shot is an example. Your summary will be
tailored to your individual tax situation.

Please review your summary and if you believe any of your information is
incorrect you can make your corrections by going back to the previous
screens in the Sprintax software.
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Federal tax

Review
e

Good news - you do not owe any federal tax.

Based on your answers, Sprintax has searched for more than 350 deductions
and credits to minimize your tax.

your balance is:

$0.00

You are here

@ RESIDENCY

@ OCEITING TO KNOW YOU

@ LETS TALK MONEY

@ OFFSET YOUR EXPENSES
@ ABOUT YOUR COLLEGE
@ STATE TANES

@ REVIEW

» Federal tax +

©Q (%)

Select how you would like to receive your refund, if applicable, and enter the
requested information.
If you owe money, you will receive instructions on how to pay the IRS.
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Post-Filing Support

Review
e

After filing their tax return, some nonresidents may receive notice from the IRS
and/or State tax autherity that their return is under review and that additional
documents are required.

The process of corresponding with the tax office to provide and transfer this
additional information can often be complicated and time-consurning.

You are here By adding our Post-Filing Support Service, you can save yourself significant time
and the stress, should you receive this notice from the tax office (IRS or State tax
® mesiency authority).
@ CETTING TO KNOW YOU If the tax office reach out to you seeking further information, we'll handle all of

the communication on your behalf and resolve any outstanding questions.
@ LET'S TALK MONEY

@ OFFSET YOUR EXPENSES
@ ABOUT YOUR COLLEGE
@ STATE TAXES

(T) e

Federal
$14.95

o fone time fee

st-Filing Suppart =

Post-filing support for

anything Federal

Tax relatsd.

¥ 1 would like to handle all post-filing communication with the IRS mys

© 0O

e Read through the Post-Filing Service offered by Sprintax and make your
selection.
e UCF Global does not have a recommendation about this service.
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Forms - CPT/OPT Aid

Review
meshiid)

Did you know thousands of CPT/OPT students are incorrectly taxed each year?

Avoid having FICA and MEDICARE incorrectly withheld from your wages and
ensure that all eligible Tax Treaties are applied to your salary by using Sprintax
TDS Personal.

Sprintax TDS Personal is the only online software with the ability to generate

You are here - . A
your nonresident Federal tax forms to ensure only the right amount of tax is

withheld.
@ RESIDENCY
Pre-purchase today with your tax return and receive 10% off the usual price of
@ CETTING TO KNOW YOU 21005,
o LET'S TALK MONEY
@ OFFSET YOUR EXPENSES CPT/OPT Aid
CPT/OPT Aid
@ ABOUT YOUR COLLEGE $17-9 5
@ STATE TAXES $18.95 Maybe Later
You save 10% /no discount
= Federal tax Pre-Purchase to make ‘You can always come

= Post-Filing Support back and add your

sure that all sligible Tax

*F - EPT/OPT Aid <ol Aid for
orms | id < Treaties are applied to your CPT/OPT Aid for $19.96

salary by using Sprintax TDS i\ ,

Parsonal.

oN >

¢ Read through the CPT/OPT Aid Service offered by Sprintax and make your
selection.
¢ UCF Global does not have a recommendation about this service.
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Review
Finalizing

Order Name Order Details Amount Status

FEDERAL RETURN $39.95

You are here Hfyour Intsmational Studart Office
ACCESS CODE has ghvan you o code ko acoess 21UCFI000F
Sprintox placsa anbar it hare.

@ RESIDENCY
@ CETTING TO KNOW YOU 2IUCFI000F
- % 39.95remove
@ LETS TALK MONEY (federal)
@ OFFSET YOUR EXPENSES
Total 5 0.00

@ ABOUT YOUR COLLEGE
Note: An incorrect or missing identifying number (SSN/ITIN) en your tax return can increase your tax,
reduce your refund, or delay your refund. Please ensure that you have provided the corect SSN or
ITIMNL

@ STATE TAXES
& ReviEw

INALIZING
* Review >

©Q (%)

¢ Enter the Access Code provided by UCF Global and select validate.
o This access code is case sensitive. Please copy/paste the access code.
e This access code will only cover your federal tax return. If you have any
dependents or have requested additional Sprintax services, the code will not
cover these service fees.
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Payment
Finalizing

Finalizing your order

Application Finalised

You are here Fayment status: SKIPPED

Email: ]

@ RESIDENCY

@ GETTING TO KNOW YOU
@ OFFSET YOUR EXPENSES
@ ABOUT YOUR COLLEGE
@ sTATETANES

@ mevIEW

INALZING

= Payment .

e Select ‘Generate Packs’
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Download Files
Finalizing

Well done! Now you're ready to submit your 2021 US tax return.

Flease check the following details and ensure they are complete and correct.

Flease provide correct US ZIP code in valid US format at Step 5, page College details
You are here

@ ResIDENCY

® GeTTNG TOKNOW YOU You're ready to print and sign your tax return.

@ LETS TALK MONEY
Next steps:
@ OFFSET YOUR EXPENSES
1. Download your tax returns:
@ ABOUT YOUR COLLEGE
Federal Tax Return

@ STATE TAXES
EVIEW
FIHALIZING 2. Read the instructions on the PDF(s) with your tax forms
= Payrment
3. Print, sign, and date all forms
* Download Files 4

4. Post each form to the address stated in the instructions enclosed in the return by April
18th

Please note: Some state tax returns are prepared by our tax experts in person. Please
allow a couple of days to receive them. You'll receive an email notification once your
state tax return(s) is uploaded in your Sprintax enline account so you can print, sign,
date and send it to the relevant tax department as stated in the instructions.

You can review your completed tax return(s) at any time by clicking the
download button B in the top right corner.

Tell us what you think!
At Sprintax, we strive to offer the best possible service to our customers-your @

feedback means a lot! If you have one minute to spare please fill out our survey
below.

e Please read through all of the Sprintax instructions very carefully.
e If you are eligible to e-file your tax return, Sprintax will provide instructions on
how to proceed.

e If you are Mailing your returns:

o Gather all of the required documents as stated in the instructions.

o Sign the required forms as stated in the instructions.

o Mail all of the required documents to the IRS at the address given in the

instructions.
=  We recommend you mail your tax return using certified mail in
order to a have tracking number.



Sprintax User Guide for Individuals with no US income

Note: You do not need tax file number as you do
not have filing requirements.

¢ Since you indicated you had no US income, you will receive a pop up (shown
above). Click “OK” to proceed.
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ress (D ) 15

Your address

Getting To Know You

Please note that the Sprintax system only accepts English / Latin
alphabet letters.

You are here US Address Homne Address (outside the US)

I

Flease Select l l China

l

N l |
l
l

Choose the address which will appear on the return(s), and will be used for
correspondence and any refund check:

(O us address (O Home Address (outside the US)

Passport Passport issued by
l H China l

Phone number

l United States (+1) l l China (+88) l

l I l

~
>/

>

— A

e Enter your address, passport information, and phone number.
e Make sure to select the address of where you would like to receive
correspondence from the IRS.



sprintaX

You are here

Jane Doe Tax Year 2021

College Details

About Your College

Please complete the following information exactly as shown on your Form DS-

2019 or -20.

University/college
details

{ 52014 or see S¢

State

inn section on

Program director details

(%2019 - Box T ar se atiom

State

Florida

Plenze Select ]

Marme of University

Name of advisor

e & 0 0

o

’ University of Central Florida

Addrass Address

3
City Cily

3
Zip code Zip code

3
Phaone Fhoneg

l

Course / program details

Marme of University

Course Type

’ University of Central Florida

Plenze Select

Major

l




sprintaX

You are here
@ RESIDEMCY
@ CGETTING TO KNOW YOU

@ LET'S TALK MOMNEY

@ OFFSET YOUR EXPENSES
(B) ABOUT YOUR COLLEGE
= College Details .

Jane Doe Tax Year 2021

Course / program details

Name of University Course Type
I University of Central Florida I Bachelors Dagree
»
Major
few

Please, list below only family members which do not have
income from US. If any of your family members have
income/scholarship from US, please, create separate file for
them.

If you do not have or do not wish to include any family
members here, please, remove the line using the X mark at the
right end of the table. You may proceed without answering both
questions below.

Note: Only include family members (spouse/dependents) on J2,F2M2,Q3 visas that did not change
their visa/status. If they entered US on a visa different to J2,F2,M2,Q3 visas or changed visa or
immigrant status, they may have to open a separate account in Sprintax.

Firtnome Initial  Sumaome SSMfITIN

Cu_r:nt Entry dats Visa Dateof Previous

changae change visa

+ Add Dependent |

Is your farmily member's home address the same as yours?

ves (O) Ho ()
Is your farmily member’s US address the same as yours?
ves O No (O

© 0O

Q@ b @)

%)

e Enter the required information exactly as it appears on your Form DS-2019 or I-

20.

¢ You can use UCF Global's phone number (407) 823-2337.



D SprintaxNR

" Progress S 0000 Tax Year 2019 DaisyDuck ™

WEDEDZ B33 Let's review your order

Residency
0,
Getting 1o know you @ Guaranteed 100% accurate

Let's talk money

Offset your expenses

8843 form

About your college

State Taxes

) SpX1SUCFI001F
Review P

Fishes

Review

0000000

Get Help

@ rFac
!’ Ask Stacy

SpX1OUCF1001F (8843)- $§ 15_95Remove

Tota $ 0.00

Enter the Access Code provided by UCF Global and select validate.

o This access code is case sensitive. Please copy/paste the access code.
This access code will only cover your 8843 form. If you have any dependents or
have requested additional Sprintax services, the code will not cover these service
fees.



\Y SprintaxNR

ﬁ' Frogress IS 100%  Tax Year 2M9 SueSue -

You are here Finalizing your order

& Residency
& Getting to know you @ Guaranteed 100% accurate

a Let's talk money

@ Offset your expenses

© About your coliege Application Finalised
@ sState Taxes
Payment status: SKIPPED
© Review Email: R ———
Finishad
Review
Payment Back P
Get Help
9 Fao
f Ask Stacy

e Select ‘Generate Packs’
e Please read through all of the Sprintax instructions very carefully.

o Gather all of the required documents as stated in the instructions.

o Sign the required forms as stated in the instructions.

o Mail all of the required documents to the IRS at the address given in the

instructions.
= We recommend you mail your tax return via certified mail in order
to a have tracking number.



