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Step 1: Login to my.ucf.edu, using your NID and NID password

myUCF Login

Click here to enter the myUCF portal

-

For assistance, refer to myUCF Need Help? section on the right side of this page.

myUCF Quick Links

@ Class Search
Cd ‘Search for courses and classes here.

™ Browse Course Catalog
% Review our course offerings.

Knights Email
Create andlor read Knights emai

Webcourses@UCF

Find your online courses here.

Step 2: Navigate to “Student Self Service” on the main menu

é@ UNIVERSITY OF CENTRAL FLORIDA

Home Page | ‘StudentMessage Center . |‘Online Course Tools >,

Q
&
4

myUCF Menu

> Academic Resources
> SGA Voting

ployee oe ervice
> Manager Self Service
> Faculty/Advisor Self Service
1> My Content

1> Reporting Tools

> CS&T Custom

— Change my NID Password
— Knights Email

— UCF Home Page

— UCF COM Home Page

— UCF Company Directory,

Step 3: Navigate to “Personal Information,” then “Addresses”

[ Addresses &

— Phone Numbers

— Emergency Contacts

— FERPA/Directory
Restrictions

— UCFID Info

— UCF Alert

CHANGING A U.S. ADDRESS
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Step 4: Select the U.S. address type

CHANGING A U.S. ADDRESS

Home and Mailing Address

Addresses

Status As Of Country Address

Home Current USA

Mailing Current USA E>

‘Your HOME and MAILING address are now required, so please ensure that both
addresses are typed correctly and up-to-date. For more information, click the Address
Standards link below.

Your HOME address is your physical address, your place of residence. Post Office (PO
Box) addresses are not acceptable for HOME address.

‘Your MAILING address is the official address to which Human Resources will mail
important information such as your W-2s, 1042s, benefit information and other
correspondence. This is also the address which will appear on your paycheck stub.
Your MAILING address can be a PO Box, the same as your HOME address, or a
different physical address.

Address Standards

People First

Step 5: Input new U.S. address and save

Edit Home Address - EXAMPLE

Country:

Address 1:

United States
1220 Grandeville Circle #207

Address 2:
City: Oviedo State: |Florida |Q Postal:| 32765
County: Seminole Q

m&dam; ©03/09/2018 |[5] (example: 01/31/2000)

[ (o

[ZJ copy Address from Home

Need help understanding how to format a U.S. address? See below for guide.
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DO YOU LIVE IN A HOME?

Example Address:

House Number Street Name

3549 W Magnolia Drive

Orlando, Florida 32828

City, State

DO YOU LIVE IN AN APARTMENT COMPLEX?

Example Address:

Building Number Street Name Door Number

1220 Grandeville Circle #207

Oviedo, Florida 32765

City, State

DO YOU LIVE IN A TOWNHOUSE?

Example Address:

Door Number Street Name

7115 Tarragon Way

Winter Park, Florida 32789

City, State




