
UCF Global 12716 Pegasus Drive, Suite 300, Orlando FL 32816-0130  Telephone: +01 407.823.2337  VendorRequest@ucf.edu  Rev 02-01-26 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Foreign Supplier Flowchart 

Supplier Registers on 
UCF Supplier Portal 

Include one of the following: 
• IRS W-9 
• IRS W-8BEN or  
• IRS W-8BEN-E 

Include one of the following 
• Quote from supplier 
• Invoice from supplier 

UCF Department 
completes Form C* 

NEW SUPPLIER REQUESTS FROM VISITORS AND NON-UCF STUDENTS 
Process for completion typically takes three-five business days; failure to provide appropriate information can cause delays. 

Supplier Registers on  
UCF Supplier Portal 

Include one of the following: 
• IRS W-9 
• IRS W-8BEN or  
• IRS W-8BEN-E 

UCF Department  
completes Form C* 

Include one of the following 
• Quote from supplier 
• Invoice from supplier 
 

UCF Global Reviews as part 
of the Supplier Onboarding 

Process 

NEW SUPPLIER REQUESTS FROM FOREIGN COMPANIES 
Process for completion typically takes three-five business days; failure to provide appropriate information can cause delays. 

Will individual be 
paid for performing 

a service? 

Will the individual be 
on a B Visa or in a B 

Visa Status when 
visiting the U.S.? 

Yes = complete Form A Yes = complete Form B 

UCF Global Reviews all 
required forms as part 

of the Supplier 
Onboarding Process 

Supplier Registers on 
UCF Supplier Portal 

Include one of the following: 
• IRS W-9 
• IRS W-8BEN or  
• IRS W-8BEN-E 

UCF Department 
completes Form D* 

NEW SUPPLIER REQUESTS FROM UCF STUDENTS 
Process for completion typically takes three-five business days; failure to provide appropriate information can cause delays. 

UCF Student 
completes Form A 

UCF Global Reviews all 
required forms as part 

of the Supplier 
Onboarding Process 

*Other documentation may be required as part of the review process 
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